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Inventory

Raise your hand if you’ve ever had a 
nightmare about school.





What if you took control and asked 
someone for help?



Beronda L. Montgomery

Beronda L. Montgomery
Michigan State University 
Foundation Professor of 
Biochemistry and Molecular 
Biology, and Microbiology and 
Molecular Genetics



Compete 
or 

Collaborate?



An Office Hours Statement…

● Is short (3-5 sentences)
● Welcomes students who may or may not 

“need help” in your course
● Explains what the time is for, how to 

show up, and why it can be useful for 
students

● Might ask students to commit to 
something and share your commitment 
to your students



Template: Office Hours Statement 

“This semester I will hold office hours on ______. 
To meet with me during those hours, you [do/do 
not] need an appointment. [ Just stop by/make an 
appointment by…] Office hours are a time when 
you can come to ask me for ______, or they could 
be a time to talk more generally about ______. 
[Please do / You do not need to] come prepared 
with ______ [(e.g., a specific question in mind)]. If 
you cannot make it to my office hours because you 
have a conflict, you can ______.”



Your Turn!

● Take 5 min to write your own.
● When you’re done, ask yourself:

○ Does it foster a sense that students who do AND 
students who do not “need help” in your class are 
welcome to use your office hours?

○ Does it explain, WHAT they’re for, HOW to use 
them, and WHY they can benefit students?





Where can it go?

Your LMS 

Blackboard, Brightspace, 
Canvas, Moodle, etc.

Syllabus

On the first page or in 
annotations/comments on a 
digital copy of the syllabus

Email

A welcome email (sent 
directly or via LMS)

Cover letter

Attached to the syllabus



Group Office Hours

● Strengths?

● Weaknesses?

● Opportunities?

● Threats?







●  I asked my group member(s) for help when _________________

●  I accepted help from my group member(s) when _____________

●  I offered to help my group member(s) when ________________

●  I helped my group member(s) to _________________


